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To,
The Principal,
Arunodaya Dnyan Prasarak Mandal's
Wornen's College of Arts, Commerce And Home Science,
Near khaj arniya, Jalgaon.( Maharashtra) 425 00 I

Subject: Rcqucst for thc Inter-Library Loan Facility.

Respected sir/ madam

To expand the availabitity of the reference for the teachers. It is proposed for

the inter Library loan facility be made available to our teachers from your esteemed

college library.

we assure you that the borror,ved books rvill bc returned in due tirne. Looking

lbrward for your positive response.
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INl'ERT,IBRARY LOAN (il_t.)

Letter of Agraenrcnt

This letter ofagreement is between the above two college libraries and the Interlibrary
Loan (ILL) facilities are made mutually available to each other, for all intents and purposes.

This pooling of resources of both the college libraries is for the benefits of the readers and

users lbr research purpose. This scheme follows following Reciprocal Terms and Conditions
and forms the basis ofthe agreement.

The ILL Agreement is on reciprocal basis, between both the libraries. The requesting
tibrary will be responsible lor damage or loss of the book and overdue fines if any to the

bororved item(s);

. The borrowing library shall strictly adhere to the policy and procedures of the leading
Library.

. The priority will be given to the individual users ofthe respective library

. The lending Library shall try its best to fulfill the request ofthe borrowing Library.

. The borrowing library should ensure the due dates of issued items and their security.

. The Librarian of the college should create awareness among his user community about the

lnter Library Loan lacility.
. Library OPAC ofboth libraries should be made available to both library users for searching

purpose.

. The Librarian shall received / collect the demand ofbooks rvhich are available in the other

Library for the users and forward those to the lending library
. Both libraries mutually follows lending library rules, if any

. Requested book/item should be issued for the period ol 15 days.

. The lending Librarian / Principal shall authorize the loan books transfers.

. On suclt autorization the borrowing Librarian /user shall collect the books by tbllowing the

procedure.

. So, borrowed books are issued to the user through account in borrowing library lor specific

period.

r The borrowing Librarain should see that the borrowed books are returned in condition and in

stipulated time to lending library.

. For this loaning facility there shall be no charge/deposit intemally to be paid by borrowing
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o Reference books, rare books and Journals are not included under this scheme.
. Loaning Library rule shall prevail in all circumstances.

The Agreement is effective upon receipt by each Library ofthe duly signed (by both
partics) ILL Lefter of Agreement and will remain valid until specifically terminated in
writing upon mLltual consent;

For and behalf of
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Above modus operandi is accepted for the mutual benefits of both colleges so, as our
library will also lend books to your library with above procedure.

For and behalf of
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Sub.jcct: Issuing of book un(lcr Inter-l.ibr:rry Loan [ilcilitr,.

Sir.

We are in need ofbook/books on thc subjcct Sc'<, o

Wc therefere rcquest you to plcase issuc some books on above subjc t on Inter

Library Loan systcrr to Shrcc/Sau. 0". (L"*rn\ 0. U^**r/-,r^ .
rvho

is authorised to borrorv the books on behalfofthis collcge.

Thanking you.

Faculty Name: 4.. (*a\ fi d'.r-'),-t*-'
Yours faithlully,

Mobile no.
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