Arunodaya Dnyan Prasarak Mandal’s

s
A "%:L WOMEN’S COLLEGE OF ARTS, COMMERCE AND
v HOME SCIENCE, JALGAON
@, a:ﬂwddgfﬁmaﬂ‘[ﬁﬂmﬂnm
I’”’“’ (NAA Reaccredited ‘B’ Grade)
(UGC 2 (f) and 12 B)
(Affiliated to SNDT Women’s University, Mumbai)

Near Khwajamiya Road, Jalgaon

Brochure of Skill Based Short Term Courses

Admission Open
(2016-17)

¢ Tailoring Training Course

(Mrs. Vrushali V. Kolhe — Course Coordinator Mob: 9403020702)
* Communication Skills in English

(Mr. Madhavrao A. Patil - Course Coordinator Mob: 9822282770)
* Communication Skill in Hindi

(Mrs. Dimpal S. Patil - Course Coordinator Mob: 7030172949
* Communication Skill in Marathi

(Mrs. Sugandha I. Patil - Course Coordinator Mob: 9422222988)
* Pre-Marital Counselling Course

(Dr. Sadhana B. Jawale — Course Coordinator Mob: 9423190074)
* Basic Computer Course

(Dr. Vinay B. Patil — Course Coordinator Mob: 9422279041)

Eligibility: HSC / 12 Pass
Duration: 30 Hours

Skill Based Short Term Courses Principal

Chairman
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Arunodaya Dnyan Prasarak Mandals

Women’s College of Arts, Commerce and Home Science, Jalgaon
Skill Based Short Courses Time Table

2016-17
Time Monday Tuesday Wednesday Thursday Friday Saturday
3.00 Communication Communication Communication Pre-marital Tailoring Skill Basic Computer
4.30 Skill in English Skill in Marathi Skill in Hindi Counseling Course Course
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Arunoday Dnyan Prasarak Mandals
Women’s College of Arts , Commerce and Home science Jalgaon
Skill based Basic Computer certificate Course

Objective: The course is designed to aim at imparting a basic level appreciation programme for the
student. After completing the course the incumbent is able to the use the computer for basic purposes of
preparing his personnel/business letters, viewing information on internet , sending mails etc. This would
also aid the PC penetration program. This helps the small business communities, housewives to maintain
their small account using the computers and enjoy in the world of Information Technology.

DETAILED SYLLABUS

I. KNOWING COMPUTER
Introduction, Objectives, What is Computer?,Basic Applications of Computer, Components of
Computer System, Central Processing Unit, Keyboard, mouse and VDU, Other Input devices,
Other Output devices, Computer Memory, Concept of Hardware and Software, Hardware,
Software, Application Software, Systems software, Concept of computing, data and information,
Applications of IECT, Entertainment, Bringing computer to life, Connecting keyboard, mouse,
monitor and printer to CPU.

2. OPERATING COMPUTER USING GUI BASED OPERATING SYSTEM
Introduction, Objectives, Basics of Operating System,Operating system, Basics of popular
operating system (LINUX, WINDOWS), The User Interface, Task Bar, Icons, Menu, Running an
Application, Operating System Simple Setting, Changing System Date And Time, Changing
Display Properties, To Add Or Remove A Windows Component, Changing Mouse Properties

3. UNDERSTANDING WORD PROCESSING

Introduction, Objectives, Word Processing Basics, Opening Word Processing Package, Menu
Bar, Using The Help, Using The Icons Below Menu Bar, Opening and closing Documents,
Opening Documents, Save and Save as, Page Setup, Print Preview, Printing of Documents, Text
Creation and manipulation, Document Creation, Editing Text, Text Selection, Cut, Copy and
Paste, Spell check, Thesaurus, Formatting the Text, Font and Size selection. Alignment of Text,
Paragraph Indenting, Bullets and Numbering, Changing case, Table Manipulation, Draw Table,
Changing cell width and height, Alignment of Text in cell, Delete / Insertion of row and column.
Border and shading, Entering Text, Numbers and Dates, Creating Text, Number and Date Series.

4. COMMUNICATION USING THE INTERNET

Introduction, Objectives, Basic of Computer Networks, Local Area Network (LAN), Wide Area
Network (WAN), Internet, Concept of Internet, Applications of Internet, Connecting to the
Internet, Troubleshooting, Summary, Model answers.
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S COMMUNICATIONS AND COLLABORATION

[ntroduction, Basics of E-mail, What is an Electronic Mail, Email Addressing, Using E-mails,
Opening Email account, Mailbox: Inbox and Outbox, Creating and Sending a new E-mail,
Replying to an E-mail message,

Forwarding an E-mail message.

6. MAKING SMALL PRESENTATIONS

[ntroduction, Objectives, Basics, Using PowerPoint, Opening A PowerPoint Presentation, Saving
A Presentation, Creation of Presentation, Creating a Presentation Using a Template, Creating a
Blank Presentation, Entering and Editing Text, Inserting And Deleting Slides in a Presentation,
Preparation of Slides, Presentation of Slides, Slide Show, Running a Slide Show, Automating a
Slide Show.

Reference Books:

- 1. Dynamic memory Computer course: Devendra Shiha Minhance
2. Notes for computer course: Vinay Devadikar
3. Notes for computer course: Kedar Fadake
4. Introduction to computer: N. Subramanian
5. Sanganakachi Hath Odhakh: Dr. Madhav Gaikavad
6. Internet and web: Neta Fadanvis
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Arunodaya Dnyan Prasarak Mandal’s
Women’s College of Arts Commerce and Home Science Jalgaon
Skills Based Short Term Courses Committee
Annual Planning of Short Term Courses: 2016-17

1.To Arrange Meeting with the Principal to finaize the plan.

2.To introduce 5 skills based courses [ Tailoring,Communication Skills in Eng.Mar.
and Hindi,Pre-Marital Counciling] for enrichment of students.

3. To preapre Schudele, Syllabus, Time Table, distribution of workload etc.

4. To moniter the progress of the courses.

5. To maintain the record of the courses.

~
6. To conduct oral and practical exam as per the need of the course.
6. To arrange meeting with the Principal to take review of the courses conducted.
6.To submit the report to the IQAC .
spauele
Dr. Sadhana Javale
Chairman
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Basic Computer Certificate Course
Academic Year 2016-17

Student List
F Sr. Name T
No.
1 Chaitali R. Koli
2 Rohini B. Sapkale
v 3 Bhagyashri D. Wani
4 Vaishali B. Sapkale
5] Nirasha G. Nannaware
6 Jaivanti R. Vasawe
7 | Varshr V. Sabale ]
8 Yogita S. Patil
9 Vandana M. Valve
10 | Punam Gosavi
11 | Nutan V. Survyavanshi
12 | Sushma R. Sonawane
13 |Hema G. Tadvi ]
14 | Moni A Sapkale
S~ 15 |Dipali P. Mahajan - B
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Arunodaya Dnyan Prasarak Mandal’s
Women’s College of Arts Commerce and Home Science Jalgaon
SRill Based Short Term Courses Committee
Report 2016-17

The skills based short term courses committee organized following activities and courses in
the year 2016-17
1.Tailoring Training Course:
I) Total Students Completed: : 35
II) Instructor : Prof Dimpal Patil, Mrs. Archana Patil
III) Coordinator : Prof.Vrushali Kolhe.

2. Communication Skills in English:
I) Total Students Completed:30
II) Expert : Prof. Y. R. Shaikh, Dr. Somanath Lokare, Prof. Madhavrao Patil
3. Communication Skills in Marathi
S~ I) Total Students Completed: 30
' IT) Instructor : Dr. Sugandha Patil. Dr. Prakash Kamle
4. Communication Skills in Hindi:
I) Total Students Completed: 30
II) Expert : Prof. Dimpal Patil,
The course helps students develop their basic skills of language through:
5. Ear training: to develop listening skills
6. Speaking Skills: to develop Speech, group discussion, facing interview, debate
to develop speaking skills and build confidence and competence.
7. Reading skills: Through practice develop reading skills and comprehension.
8. Writing skills: to develop letter writing, report writing, short messages ect.
5. Pre-marital Counseling:
I) Total Students Completed: 40
II) Expert : Dr.J. M. Nemade, Mrs. Maya Kale, Dr. S. B. Javale, Prof. V. V. Kolhe
II) Coordinator : Dr.Sadhana Jawale
Marriage is the essential and significant stage in an individual’s life. It brings
\/ two families together. Each individual carves an images of a life partner before
marriage. Today there is utter need of pre marital counseling. Nowadays many
factor such as nuclear family system, self centered life style, greed for money and
impact of media and fashions have made our life complex. Keeping these things in
mind the college introduce the Pre-marital Counseling short term course. This year
the college also organized one day workshop on Pre-marital Counseling on
18/12/2016
Objectives of the course:
X) To create awareness about proper selection of life partner
Xi) To know the characteristics of a suitable life partner.
xii)  To educate the youth for adjustment with life partner.
xiii)  To educate the youth for proper selection of life partner.
xiv)  To make them cautious about the dangers of divorce and thereby avoid
divorce
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6.Computer Course

I) Total Students Completed: 15
II) Expert : Dr. Vinay Patil . Dr. Somanath Lokare

5

The Computer course is designed to aim at imparting a basic level
appreciation programme for the students. It’s include introduction of the computer,
operating system, Basics word processing, using Internet, basics of E-mail ect. After
completing the course the incumbent is able to the use the computer for basic
purposes of preparing his personnel or business letters, viewing information on
internet, sending mail ect. This would also aid the PC penetration program. This helps
the small business communities. Housewives to maintain their small account using the
computers and enjoy in the world of Information Technology.

sB uoala_
Dr. Saﬁﬁana Jawale

Chairman
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s, *"%%! WOMEN’S COLLEGE OF ARTS, COMMERCE AND
HOME SCIENCE, JALGAON
(NAA Reaccredited ‘B’ Grade)
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Near Khwajamiya Road, Jalgaon

Brochure of Skill Based Short Term Courses

Admission Open
(2017-18)

Tailoring Training Course

(Mrs. Dimpal S. Patil - Course Coordinator Mob: 7030172949
Communication Skills in English

(Mr. Madhavrao A. Patil - Course Coordinator Mob: 9822282770)
Communication Skill in Hindi

(Mrs. Dimpal S. Patil - Course Coordinator Mob: 7030172949)
Communication Skill in Marathi

(Mrs. Sugandha I. Patil - Course Coordinator Mob: 9422222988)
Pre-Marital Counselling Course

(Dr. Sadhana B. Jawale — Course Coordinator Mob: 9423190074)
Basic Computer Course

(Dr. Vinay B. Patil - Course Coordinator Mob: 9422279041)

Eligibility: HSC / 12 Pass
Duration: 30 Hours

Skill Based Short Term Courses Principal

Chairman
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Arunodaya Dnyan Prasarak Mandals

Skill Based Short Courses Time Table

Women’s College of Arts, Commerce and Home Science, Jalgaon

2017-18
Time Monday Tuesday Wednesday Thursday Friday Saturday
3.00 Communication Communication Communication Pre-marital Tailoring Skill Basic Computer
4.30 Skill in English Skill in Marathi Skill in Hindi Counseling Course Course
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Arunoday Dnyan Prasarak Mandals
Women’s College of Arts , Commerce and Home science Jalgaon
Skill based Basic Computer certificate Course

Objective: The course is designed to aim at imparting a basic level appreciation programme for the
student. After completing the course the incumbent is able to the use the computer for basic purposes of
preparing his personnel/business letters, viewing information on internet , sending mails etc. This would
also aid the PC penetration program. This helps the small business communities, housewives to maintain

their small account using the computers and enjoy in the world of Information Technology.

DETAILED SYLLABUS

1. KNOWING COMPUTER

[ntroduction, Objectives, What is Computer?,Basic Applications of Computer, Components of
Computer System, Central Processing Unit, Keyboard, mouse and VDU, Other Input devices,
Other Output devices, Computer Memory, Concept of Hardware and Software, Hardware,
Software, Application Software, Systems software, Concept of computing, data and information,
Applications of IECT, Entertainment, Bringing computer to life, Connecting keyboard, mouse,
monitor and printer to CPU.

2. OPERATING COMPUTER USING GUI BASED OPERATING SYSTEM
[ntroduction, Objectives, Basics of Operating System,Operating system, Basics of popular
operating system (LINUX, WINDOWS), The User Interface, Task Bar, Icons, Menu, Running an
Application, Operating System Simple Setting, Changing System Date And Time, Changing
Display Properties, To Add Or Remove A Windows Component, Changing Mouse Properties

3. UNDERSTANDING WORD PROCESSING
Introduction, Objectives, Word Processing Basics, Opening Word Processing Package, Menu
Bar, Using The Help, Using The Icons Below Menu Bar, Opening and closing Documents,
Opening Documents, Save and Save as, Page Setup, Print Preview, Printing of Documents, Text
Creation and manipulation, Document Creation, Editing Text, Text Selection, Cut, Copy and
Paste, Spell check, Thesaurus, Formatting the Text, Font and Size selection, Alignment of Text,
Paragraph Indenting, Bullets and Numbering, Changing case, Table Manipulation, Draw Table,
Changing cell width and height, Alignment of Text in cell, Delete / Insertion of row and column,
Border and shading, Entering Text, Numbers and Dates, Creating Text, Number and Date Series.

4. COMMUNICATION USING THE INTERNE'T

[ntroduction, Objectives, Basic of Computer Networks, Local Arca Network (LAN), Wide Area
Network (WAN), Internet, Concept of Internet, Applications of Internet, Connecting to the
Internet, Troubleshooting, Summary, Model answers.

Ol
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5. COMMUNICATIONS AND COLLABORATION

[ntroduction, Basics of E-mail, What is an Electronic Mail, Email Addressing, Using E-mails,
Opening Email account, Mailbox: Inbox and Outbox, Creating and Sending a new E-mail,
Replying to an E-mail message,

Forwarding an E-mail message.

6. MAKING SMALL PRESENTATIONS

Introduction, Objectives, Basics, Using PowerPoint, Opening A PowerPoint Presentation, Saving
A Presentation, Creation of Presentation, Creating a Presentation Using a Template, Creating a
Blank Presentation, Entering and Editing Text, Inserting And Deleting Slides in a Presentation,
Preparation of Slides, Presentation of Slides, Slide Show, Running a Slide Show, Automating a
Slide Show.

V Reference Books:

1. Dynamic memory Computer course: Devendra Shiha Minhance

&
3.
4.
5.
6.

Notes for computer course: Vinay Devadikar
Notes for computer course: Kedar Fadake
Introduction to computer: N. Subramanian
Sanganakachi Hath Odhakh: Dr. Madhav Gaikavad
Internet and web: Neta Fadanvis
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Arunodaya Dnyan Prasarak Mandal’s
Women’s College of Arts Commerce and Home Science Jalgaon
Skills Based Short Term Courses Commitlee
Annual Planning of Short Term Courses: 2017-18

1.To Arrange Meeting with the Principal to finaize the plan.

2.To introduce 5 skills based courses [ Tailoring,Communication Skills in Eng.Mar.
and Hindi,Pre-Marital Counciling] for enrichment of students.

3. To preapre Schudele, Syllabus, Time Table, distribution of workload etc.

4. To moniter the progress of the courses.

5. To maintain the record of the courses.

6. To conduct oral and practical exam as per the need of the course.

6. To arrange meeting with the Principal to take review of the courses conducted.

Dr. Stlgén-dha L.Patil.
Chairman

6.To submit the report to the IQAC .
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- Arunodaya Dnyan Prasarak Mandals
‘p{;&‘," Women’s College of Arts, Commerce and
T Home Science, Jalgaon
Basic Computer Certificate Course
Academic Year 2017-18

Student List

No. “
1 |Kajal S. Sapkale
Urmila Y. Sapkale
Shalini R. Patil

5 [Punom Namnaware
Nlima D. Dode
Anushri R. Ambhore

w

~N| OV i

10 | Pallavi W. Patj]
Monali R. Sonawane
Laxmi R. Pawar
Renuka A, Gujar

- Dimpal K. Solanke
Pradnya S, Ghuge
@'

ICT Committee
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Arunodaya Dnyan Prasarak Mandal’s
Women’s College of Arts Commerce and Home Science Jalgaon
Skill Based Short Term Courses Committee
Report 2017-18

The skill based short term courses committee organized following activities and courses in the
year 2017-18

1. Tailoring Training Course:

1) Total Students Completed: : 35
1) Instructor : Prof Dimpal Patil, Mrs. Archana Patil

2.Communication Skills in English:

I) Total Students Completed: 30
II) Expert : Prof. Y. R. Shaikh, Dr. Somanath Lokare, Prof. Madhavrao Patil

3.Communication Skills in Marathi

I) Total Students Completed: 30
1) Instructor : Dr. Sugandha Patil. Dr. Prakash Kamble

II) Coordinator : Dr. H. V. Chavan
4.Communication Skills in Hindi:
L

1) Total Students Completed: 30
II) Expert : Prof. Dimpal Patil, Prof. Rajesh kharde
The above communication skills courses aims at improvement in language
proficiency and students ability to use language in social, business and service. The
course helps students develop their basic skills of language through:
Ear training: to develop listening skills
Speaking Skills: to develop Speech, group discussion, facing interview, debate to
develop speaking skills and build confidence and competence.
Reading skills: Through practice develop reading skills and comprehension.
Writing skills: to develop letter writing, report writing, short messages ect.

5.Pre-marital Counseling:
I) Total Students Completed: 40
II) Expert : Dr.J. M. Nemade, Mrs. Maya Kale, Dr. S. B. Javale, Prof. V. V. Kolhe
Marriage is the essential and significant stage in an individual’s life. It brings two
families together. Each individual carves an images of a life partner before marriage.
Today there is utter need of pre marital counseling. Nowadays many factor such as
nuclear family system, self centered life style, greed for money and impact of media and

. Prncipai
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fashions have made our life complex. Keeping these things in mind the college introduce
the Pre-marital Counseling short term course. This year the college also organized one
day workshop on Pre-marital Counseling on 18/12/2017

Objectives of the course:

xv)  To create awareness about proper selection of life partner

xvi)  To know the characteristics of a suitable life partner.

xvii) To educate the youth for adjustment with life partner.

xviii) To educate the youth for proper sclection of life partner.

xix)  To make them cautious about the dangers of divorce and thereby avoid divorce.

6.Computer Course

I) Total Students Completed: 15
II) Expert : Dr. Vinay Patil , Dr. Somanath Lokare

The Computer course is designed to aim at imparting a basic level appreciation
programme for the students. It’s include introduction of the computer, operating
system, Basics word processing, using Internet, basics of E-mail ect. After completing
the course the incumbent is able to the use the computer for basic purposes of preparing
his personnel or business letters, viewing information on internet, sending mail ect. This
would also aid the PC penetration program. This helps the small business communities.
Housewives to maintain their small account using the computers and enjoy in the world

of Information Technology.

Dr. Sugandha I.Patil.

e L
-

Chairman : Skill Based Short Term Courses Committee
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- Arunodaya Dnyan Prasarak Mandal’s

9“%’ WOMEN’S COLLEGE OF ARTS, COMMERCE AND
==Y HOME SCIENCE, JALGAON
(NAA Reaccredited ‘B’ Grade)
(UGC 2 (f) and 12 B)
(Affiliated to SNDT Women’s University, Mumbai)

Near Khwajamiya Road, Jalgaon

Brochure of Skill Based Short Term Courses

Admission Open
(2018-19)

e Tailoring Training Course

(Mrs. Dimpal S. Patil - Course Coordinator Mob: 7030172949
* Communication Skills in English

(Mr. Madhavrao A. Patil — Course Coordinator Mob: 9822282770)
* Communication Skill in Hindi

(Mrs. Dimpal S. Patil - Course Coordinator Mob: 7030172949)
* Communication Skill in Marathi

(Mrs. Sugandha I. Patil - Course Coordinator Mob: 9422222988)
e Pre-Marital Counselling Course

(Dr. Sadhana B. Jawale — Course Coordinator Mob: 9423190074)
* Basic Computer Course

(Dr. Vinay B. Patil — Course Coordinator Mob: 9422279041)

Eligibility: HSC / 12 Pass
Duration: 30 Hours

Skill Based Short Term Courses Principal
Chairman
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Arunodaya Dnyan Prasarak Mandals

Women’s College of Arts, Commerce and Home Science, Jalgaon
Skill Based Short Courses Time Table

2018-19
Time Monday Tuesday Wednesday Thursday Friday Saturday
3.00 Communication Communication Communication Pre-marital Tailoring Skill Basic Computer
4.30 Skill in English Skill in Marathi Skill in Hindi Counseling Course Course
incipal
Principm
A.D.P.M's Women's College of

Art's, Com: & Home Sci. Jalgaor




Arunoday Dnyan Prasarak Mandals
Women’s College of Arts , Commerce and Home science Jalgaon

Skill based Basic Computer certificate Course

Objective: The course is designed to aim at imparting a basic level appreciation programme for the
student. After completing the course the incumbent is able to the use the computer for basic purposes of
preparing his personnel/business letters, viewing information on internet , sending mails etc. This would
also aid the PC penetration program. This helps the small business communities, housewives to maintain

their small account using the computers and enjoy in the world of Information Technology.

DETAILED SYLLABUS

I. KNOWING COMPUTER
Introduction, Objectives, What is Computer?,Basic Applications of Computer, Components of
Computer System, Central Processing Unit, Kevboard, mouse and VDU, Other Input devices,
Other Output devices, Computer Memory, Concept of Hardware and Software, Hardware,
Software, Application Software, Systems software, Concept of computing, data and information,
Applications of IECT, Entertainment, Bringing computer to life, Connecting keyboard, mouse,
monitor and printer to CPU.

2. OPERATING COMPUTER USING GUI BASED OPERATING SYSTIEM

Introduction, Objectives, Basics of Operating System,Operating system, Basics of popular
operating system (LINUX, WINDOWS), The User Interface, Task Bar, Icons, Menu, Running an
Application, Operating System Simple Setting, Changing System Date And Time, Changing
Display Properties, To Add Or Remove A Windows Component, Changing Mouse Properties

3. UNDERSTANDING WORD PROCESSING

Introduction, Objectives, Word Processing Basics, Opening Word Processing Package, Menu
Bar, Using The Help, Using The Icons Below Menu Bar, Opening and closing Documents,
Opening Documents, Save and Save as, Page Setup, Print Preview, Printing of Documents, Text
Creation and manipulation, Document Creation, Editing Text, Text Selection, Cut, Copy and
Paste, Spell check, Thesaurus, Formatting the Text, Font and Size selection, Alignment of Text,
Paragraph Indenting, Bullets and Numbering, Changing case, Table Manipulation, Draw Table,
Changing cell width and height, Alignment of Text in cell, Delete / Insertion of row and column.,
Border and shading, Entering Text, Numbers and Dates, Creating Text, Number and Date Series.

4. COMMUNICATION USING THE INTERNET

Introduction, Objectives, Basic of Computer Networks, Local Area Network (LAN), Wide Area
Network (WAN), Internet, Concept of Internet, Applications of Internet, Connecting to the
[nternet, Troubleshooting, Summary, Model answers.

Prncipa
A.D.P.M's Women's Coilege 0!
Art's. Com. & Home Sci. Jalaao:




S.COMMUNICATIONS AND COLLABORATION
Introduction, Basics of E-mail, What is an Electronic Mail, Email Addressing, Using E-mails,
Opening Email account, Mailbox: Inbox and Outbox, Creating and Sending a new E-mail,
Replying to an E-mail message,

Forwarding an [E-mail message.

6. MAKING SMALL PRESENTATIONS
Introduction, Objectives, Basics, Using PowerPoint, Opening A PowerPoint Presentation, Saving
A Presentation, Creation of Presentation, Creating a Presentation Using a Template, Creating a
Blank Presentation, Entering and Editing Text, [nserting And Deleting Slides in a Presentation,
Preparation of Slides, Presentation of Slides, Slide Show, Running a Slide Show, Automating a
Slide Show.

Reference Books:
- 1. Dynamic memory Computer course: Devendra Shiha Minhance
Notes for computer course: Vinay Devadikar
Notes for computer course: Kedar Fadake
Introduction to computer: N. Subramanian
Sanganakachi Hath Odhakh: Dr. Madhav Gaikavad
Internet and web: Neta Fadanvis
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Arunoday Doyan Prasarak Mandals
Women’s College of Arts, Commerce and Home science Jalgaon
Skill Based Short Term Courses Committee
Plan for the year 2018 - 2019

First term committee meeting with principal : 29 — 06- 2018
i

Implementation of old, New and Value added course;

" a) Basic computer certificate course

5)
6)
7)
§)
9)

b) Stitchery training course (Shivankala ) Tﬁ/: 1 v ey

¢) Communication skil/lgccrtiﬁcme course (Marathi, Hindi, English )

d) Marriage counseling certificate course

e) Beautician

Syllabus Framing , conducting , record maintain responsibilities
a. Basic computer certificate course: Dr. H. V. Chavan (Syllabus)
b. Stitéhery training course (Shivankala ): Prof.Mrs Dempal Patil
¢. Communication skill certificate course: Department of Marathi, Hindi, English
d. Marriage counseling certificate course: department of Child Development
e. Beautician : Pradhan Mantri Kaushalya Vikas Yojana ( jyoti Mahajan )

Capability enhancement & Development Schemes ( Soft Skill Development)

a) Basic computer certificate course

b) Provision of Internet Facility

¢) Use of new teaching learning Methods

Co ordination responsibilities: Dr. H. V. Chavan _

First term end meeting : 31/ 10/2018 or last week of October 2018

Second term meeting : 3/ 12 /2018 or first week of December 2018

Last meeting of the year: last week of April 2019

Report submission : last week of April 2019

L]

Mrs. Anita D. magre ﬂﬂ\lwfl@’?’)@ ' Dr. Hiralal V. Chavan dﬂif‘,/

Mr. Yunus R. Shaikh \128‘14,?;—14 . Mrs. Dimpal S. Patil 'ch__t‘-Jé

e
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s Arunodaya Dnyan Prasarak Mandals
‘@j’ Women’s College of Arts, Commerce and
al Home Science, Jalgaon
Basic Computer Certificate Course
Academic Year 2018-19

Student List

Sr. Name
No.

1 Khusahbu Patil

2 Komal Bhalerao

3 Komal C. Wagh

4 Kajal S. Fulmali

S Puja R. Sonar

6 Priya R. Patil

7 Pornima R. Saonawane
8 Bharti B. Vairalkar

9 Dipali K Vanjari

10 | Priyanka S. Patil

11 Sapna G. Dhole

12 Priyanka A. Sonawane
13 | Manisha R. Nerpagar
14 | Vaishali H. Thosare
15 |Jayashri C. Sapkale

ICT Committee

%
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Arunodaya Dnyan Prasarak Mandal’s
Women’s College of Arts Commerce and Home Science Jalgaon
Skill Based Short Term Courses Committee

Report 2018-19

The skill based short term courses committée organized following activities and courses in the
year 2017-18
1. Tailoring Training Course:
I) Total Students Completed: : 35 ' | ' £
1) Instructor : Prof D'gnal Patil, Mrs. Archana Patil
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2.Communication Skills in English:

I) Total Students Completed: 30
IT) Expertl : Prof. Y. R. Shaikh, Dr. Somanath Lokare, Prof. Madhavrao Patil

3.Communication Skills in Marathi
I) Total Students Completed: 30 | ;

1) Instructor : Dr. Sugandha Patil. Dr. Prakash Kamble
II) Coordinator : Dr. H. V. Chavan

4.Communication Skills in Hindi:

I) Total Students Completed: 30
II) Expert : Prof. Dimpal Patil, Prof. Rajesh kharde
The above communication skills courses aims at improvement in language
proficiency and students ability to use language in social, business and service. The
course helps students develop their basic skills of language through:
Ear training: to develop listening skills

U.F.M's Women's College or
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Speaking Skills: to develop Speech, group discussion, facing interview, debate to

develop speaking skills and build confidence and competence.

Reading skills: Through practice develop reading skills and comprehension.

Writing skills: to develop letter writing, report writing, short messages ect.
5.Pre-marital Counseling: >

I) Total Students Completed: 40
IT) Expert : Dr.J. M. Nemade, Mrs. Maya Kale, Dr. S. B. Javale, Prof. V. V. Kolhe
Marriage is the essential and significant stage in an individual’s life. It brings two
families together. Each individual carves an images of a life partner before marriage.
Today there is utter need of pre marital counseling. Nowadays many factor such as
nuclear family system, self centered life style, greed for money and impact of media and
fashions have made our life complex. Keeping these things in mind the college introduce
the Pre-marital Counseling short term course. This year the college also organized one

day workshop on Pre-marital Counseling on 18/12/2018

Objectives of the course:

i) To create awareness about proper selection of life partner

i) To know the characteristics of a suitable life partner.

1i1) To educate the youth for adjustment with life partner.

iv)  To educate the youth for proper selection of life partner.

V) To make them cautious about the dangers of digz_cejagg:lnt_hqggb)j avoid divorce.

6.Computer Course

I) Total Students Completed: 15
II) Expert : Dr. Vinay Patil , Dr. Somanath Lokare

The Computer course is designed to aim at imparting a basic level appreciation
programme for the students. It’s include introduction of the computer, operating
system, Basics word processing, using Internet, basics of E-mail ect. After completing

o
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the course the incumbent is able to the use the computer for basic purposes of preparing
his personnel or business letters, viewing information on internet, sending mail ect. This
would also aid the PC penetration program. This helps the small business communities.
Housewives to maintain their small account using the computers and enjoy in the world

(b

Dr. Hiralal V. Chavan
Chairman : Skill Based Short Term Courses Committee

of Information Technology.

Prncipa
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